
 

AUTHOR GUIDELINES - Paper Preparation 
 
Listed below are Guidelines for the preparation of papers for inclusion on the CD 
of the Conference Proceedings. (Please lay out your manuscripts as described below) 
 
FONT – Times Roman 
 
TITLE 
(In 16pt bold capital letters, 2 lines between title and authors’ names) 
 
Author(s) and affiliation(s) 
(In 14pt, authors in bold, 3 lines between name(s) and abstract) 
 

ABSTRACT 
(1 paragraph to summarise your paper, 2 lines above the main text) 
  
HEADINGS (in CAPITAL letters) 
 
Start all headings and first paragraphs under main heading without indentation.  
  
The paper should be in single-spaced type, preferably in 12pt Times like this.  The title 
and headings can be in bold and the text should be justified.  Allow two lines of space 
between paragraphs.   
 
The name(s) of the author(s) and affiliations should be typed in upper and lower case, 
two line spaces below the title.  The qualifications of the author(s) should not be given. 
 
PAPER SIZE, MARGINS AND PAGE LIMITS 
 
If A4 size paper is used then keep to the margins as specified: 
 
   Top and bottom margins = 1 inch or 2.5 cm 
   Left and right margins  = 1 inch or 2.5 cm 
 
Your manuscript (whatever size paper you use) should be a maximum of 10 single 
sided pages.  This should include all illustrations, photographs, references etc. Please 
do not paginate. 
 
 



 

OTHER REQUIREMENTS 
 
It is recommended that equations be numbered sequentially with Arabic numbers in 
brackets just inside the right-hand edge of the page. 
 
References should be referred to in the text as Smith (1), Brown et al (2), etc.  
References should be listed against their number at the end of the paper, underneath the 
list of symbols. 
 
  The style used should be: 
 
1. A. Smith, Plastics and Rubber International, 1981, 7 (2), 142. 
2. M. Brown, T. Green and R. White, The Mechanics of Extrusion, Temple Press, 

1982, 12–14. 
 
Measures should be listed in both metric and non-metric formats i.e. 10°C or 50°F.  
 
A COMPUTER FILE (MICROSOFT WORD and PDF) OF THE COM PLETE 
PAPER, INCLUDING ILLUSTRATIONS, MUST BE SUPPLIED FO R 
PRODUCTION OF THE CD-ROM. 
 
Please do “not” send your hard copy paper version, ONLY electronic papers 
accepted for inclusion on the CD-Rom 
 
PLEASE GIVE A LIST OF UP TO 5 KEYWORDS AFTER THE TI TLE OF 
ABSTRACT used to help locate your specific paper on the CD-ROM Conference 
Proceedings.�
 


